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Licensing Policy and Procedures Handbook Revision __

This revision of the Licensing Policy and Procedures Handbook was published on ____. Summaries of new or revised items are provided below.

For Licensing revisions only: Immediately following signoff, Licensing staff will prepare a highlighted document showing significant changes that we will post with the revision memo. 
Background Check Fee Exemption Clarification
The items below are revised to clarify that fees for background checks are exempt for some operations. There are no changes to practice, as this exemption exists in the TAC. See:
5211 Exemptions From Fees

5221 Licensed Operations Fee Chart

5222 Registered Homes Fee Chart

5223 Listing Fee Chart

5224 Administrator’s License Fee Chart

5225 Fees for Background Checks
******************************************************************************************************************************************
5211 Exemptions From Fees
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Licensed Operations

Policy

Certified or state-run operations are exempt from application fees, permit fees, and background check fees. 
The following types of operations are exempt from paying permit and background check fees; however, they still must pay application fees:

  •
Licensed foster family homes and foster group homes

  •
Nonprofit operations regulated under Chapter 42 of the Human Resources Code that either:

  •
provide 24-hour care for children in the managing conservatorship of DFPS during the 12-month period immediately preceding the anniversary date of the operation’s permit; or

  •
provide 24-hour residential care and do not charge for the care provided

Texas Human Resources Code §42.054(g)
DFPS Rules, 40 TAC §745.503
Listed Family Homes

Policy

Listed family homes are exempt from application and permit fees (including background check fees) if all of the following conditions are met:

  •
The caregiver provides care to children related to them

  •
The care is provided in the child’s home

  •
DFPS has received a Texas Workforce Commission Listed Home Fee Waiver Authorization certificate exempting the provider from paying fees

A listed family home is not exempt from paying fees if the home meets the above requirements but also provides care to a related or unrelated child in the caregiver’s home.

Texas Human Resources Code §42.054(g)
DFPS Rules, 40 TAC §745.503
Procedure 

Licensing staff exempt a listed family home from paying fees after DFPS has received a Texas Workforce Commission Listed Home Fee Waiver Authorization certificate exempting the provider from paying fees. The Texas Workforce Commission is responsible for determining whether a listed family home is exempt from fees; therefore, Licensing staff do not need to take any other steps to determine whether the home is exempt from paying fees.

5221 Licensed Operations Fee Chart
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The chart below lists the fees that are required for a child care operation to obtain an initial, non-expiring, or annual license. Child care operations include day care and residential facilities, child-placing agencies (CPAs), and maternity homes. Some licensed operations may be exempt from certain fees. See 5211 Exemptions From Fees.

Licensing Fees

	Type and Amount
	When to Notify Operation
	When Fee Is Due
	Consequence If an Operation Fails to Meet Time Frames

	Application: $35
	Inquiry, pre-application, or application
	Application acceptance date
	Return application as incomplete

	Initial license for a child care operation (other than a child-placing agency or maternity home): $35
	Inquiry, pre-application, or application
	Application acceptance date
	Return application as incomplete

	Initial license for a child-placing agency or maternity home: $50
	Inquiry, pre-application, or application
	Application acceptance date
	Return application as incomplete

	Initial renewal for a child care operation (other than a child-placing agency or maternity home): $35
	When the operation is informed that a non-expiring license cannot be issued
	Before renewal
	Do not renew initial license

	Initial renewal for a child-placing agency or maternity home: $50
	When the operation is informed that a non-expiring license cannot be issued
	Before renewal
	Do not renew initial license

	First annual fee for a child care operation (other than a child-placing agency or maternity home): $35 + $1 per licensed capacity
	Initial
	Before issuance of a nonexpiring license
	Administrative denial, if the fee is not paid by the issuance date

	First annual fee for a child-placing agency: $100
	Initial
	Before issuance of a nonexpiring license
	Administrative denial, if fee is not paid by the issuance date 

	First annual fee for a maternity home: $50 + $2 per client served
	Initial
	Before issuance of a nonexpiring license
	Administrative denial, if the fee is not paid by the issuance date

	Annual fee for a child care operation (other than a child-placing agency or maternity home): $35 + $1 per licensed capacity
	Two months before the anniversary date of the license (state office notifies)
	Anniversary date of a nonexpiring license
	Automatic suspension, if the fee is not paid by the anniversary date 

Automatic revocation, if the fee is not paid within six months after the automatic suspension begins

	Annual fee for a child-placing agency: $100
	Two months before the anniversary date of the license (state office notifies)
	Anniversary date of the nonexpiring license
	Automatic suspension, if the fee is not paid by the anniversary date 

Automatic revocation, if the fee is not paid within six months after the automatic suspension begins

	Annual fee for a maternity home: $50 + $2 per client served
	Two months before the anniversary date of the license (state office notifies)
	Anniversary date of nonexpiring license
	Automatic suspension, if the fee is not paid by the anniversary date 

Automatic revocation, if the fee is not paid within six months after the automatic suspension begins

	Change of ownership or location (not applicable for a CPA that only changes location): $35 for application

AND

For a child care facility: $35 for initial (only if being issued)

For a child-placing agency (not applicable for a CPA that only changes location) or maternity home: $50 (only if being issued)

OR

For a child care facility: $35 + $1 per licensed annual capacity

For a maternity home: $50 + $2 per client served

For a child-placing agency (other than a change of location): $100
	When notified of the change
	Application acceptance date and before issuance
	Administrative denial, if the fee is not paid by the issuance date

	Amendment fee for a child care operation (other than a maternity home): $1 per licensed capacity increase
	Amendment request
	Before the amendment is issued
	No increase in capacity

	Amendment fee for a maternity home: $2 per client served
	Amendment request
	Before the amendment is issued
	No increase in capacity


Texas Human Resources Code §42.054
5222 Registered Homes Fee Chart
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The chart below lists the fees required for a registered child care home.

Registration Fees

	Fee Type, Amount 
	When to Notify an Operation
	When Fee Is Due
	Consequence if Operation Fails to Meet Time Frames

	Initial application, Registration request: $35
	Inquiry, preregistration
	Acceptance date of the registration request
	Return registration request as incomplete

	Annual registration: $35
	2 months before the anniversary date of the registration (state office notifies)
	Anniversary date of the registration
	Automatic suspension, if the fee is not paid by the anniversary date

Automatic revocation, if the fee is not paid within 6 months after the automatic suspension begins


Texas Human Resources Code §42.054
5223 Listing Fee Chart
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The following chart contains fees required for listed family homes. Some listed family homes may be exempt from the fees listed. See 5211 Exemptions From Fees.

Listing Fees

	Type and Amount
of Fee
	When to
Notify Operation
	When Fee Is Due
	Consequence if Operation Fails to Meet Time Frames

	Initial Application/request Listing Fee: $20

(fee includes DFPS’s processing for DPS criminal history and Central Registry background checks)
	Upon listing
	Listing request acceptance date
	Return listing request as incomplete

	Annual Listing Fee: $20

(fee includes DFPS’s processing for DPS criminal history and Central Registry background checks)
	Two months before anniversary date of listing (state office notifies)
	Anniversary date of listing
	Automatic suspension if fee not paid by anniversary date

Automatic revocation if fee not paid within six months after automatic suspension begins


Texas Human Resources Code §42.054
5224 Administrator’s License Fee Chart 
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The following chart contains application, examination, and renewal fees required for an administrator’s license. An administrator’s license may not be renewed unless the required training documentation is submitted with the fee.

Administrator’s License Fees

	Type and Amount
of Fee
	When to
Notify Operation
	When Fee Is Due
	Consequence if Operation Fails to Meet Time Frames

	Application: $100
	Inquiry, preapplication, or application
	Application acceptance date
	Return application as incomplete

	Examination: $50
	Inquiry, preapplication, or application
	Before examination
	Do not schedule for test

	Replacement: $5
	When requesting a replacement or copies
	Before issuance
	Do not issue

	Renewal: $50

Renewal if within 90 days late: $75

Renewal if more than 90 days but less than 2 years late: $100
	Application for renewal
	Before issuance 
	Do not issue renewal


Texas Human Resources Code §43.006
DFPS Rules, 40 TAC §§745.8931; 745.8933(6); 745.9003; 745.9005
See also:

9430 Renewal Fees for an Administrator’s License 

5225 Fees for Background Checks 
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The chart below outlines fees for background checks for all operations except listed family homes. Background check fees for listed family homes are included in their application and permit fees (see 5223 Listing Fee Chart).  

Certain operations may be exempt from paying background check fees. See 5211 Exemptions From Fees.
Fees for Background Checks
	Type and Amount
of Fee
	When to
Notify Operation
	When Fee Is Due
	Consequence If Operation Fails to Meet Time Frames

	Background check per person: $2
	Not applicable
	When Form 2971 is submitted to DFPS staff or online through the DFPS website, the provider simultaneously mails the fee to DFPS accounting
	CCL may suspend or revoke the permit


Texas Human Resources Code §42.056(c)
DFPS Rules, 40 TAC §§745.507(3); 745.509(14); 745.517
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